WASHINGTON STATE

EMERGENCY MANAGEMENT 
HAZARDOUS MATERIALS EMERGENCY PREPAREDNESS

(HMEP)
PLANNING GRANT APPLICATION PACKET
FEDERAL FISCAL YEAR (FFY) 2009
GENERAL INFORMATION
United States Department of Transportation Hazardous Materials Emergency Preparedness (HMEP) Planning Grant funds will be passed through to Local Emergency Planning Committees (LEPCs) and Tribes within Washington State on a competitive basis.  The minimum amount awarded to any one jurisdiction will be $1,000 with a maximum award of $9,000.  To be considered, award applications must be received in this office not later than August 22, 2008.  

Thirteen separate awards were funded through this grant during FFY08.  This year, award priority will be given to jurisdictions to conduct joint/regional activities, to conduct Commodity Flow Studies, to develop or revise the Emergency Response Plans or the Hazardous Materials Annex to the County/Tribal Plan, and to conduct exercises of those plans.  Since all applications will be ranked, any additional funding that becomes available during FFY 2009 will be awarded in rank order. 

PERFORMANCE PERIOD

October 1, 2008 through September 30, 2009
ELIGIBLE PROJECTS AND ACTIVITIES
The following activities are eligible as projects for consideration.  The intent of this process is to allow grant funds to be used by LEPCs for a variety of identified planning needs.
· Conduct regional or joint activities that mutually benefit all parties.

· Conduct hazardous materials commodity flow studies.
· Conduct exercises based on response plans.

· Develop initial LEPC/Tribal Emergency Response Plan, or Hazardous Materials Annex to County/Tribal Plan.
· Revision of the LEPC/Tribal Emergency Response Plan, or Hazardous Materials Annex to County/Tribal Plan.

· Develop or expand Regional Response Team planning.

· Conduct or revise Hazard Identification and Vulnerability Analysis (HIVA).

· LEPC operating expenses

· Internet charges 

· Updating and creating CAMEO data base

GRANT AWARD CRITERIA  

Applicants must affirm their hazardous materials response plan is consistent with the provisions of the Emergency Planning and Community Right-To-Know Act (EPCRA) or Superfund Amendment Reauthorization Act (SARA), Title III and have a functional and active LEPC or Tribal hazardous material response program.  Proposed projects will be competitively evaluated according to the following selection criteria:

· Priority will be given to jurisdictions to develop or revise the Emergency Response Plan, or Hazardous Materials Annex to the County/Tribal Plan. 

· Improvement of LEPC or Tribal response plans and capabilities.

· Cost effectiveness of the proposed project.

· The ability to contribute to other jurisdictions planning and regional response efforts.

· Development of regional planning.

BUDGETARY CRITERIA   

The following budgetary rules apply to all applications.

Allowable expenses for activities eligible under HMEP grant:
· Salaries and benefits. 

· Printing and reproduction costs.

· Mail and postage costs.

· Equipment rental.

· Supplies and training materials.

· Hiring contractors or consultants to perform work eligible under the grant.

· Per Diem and travel expenses.

Non-allowable expenses:

· No funds awarded may be used to pay overtime.  

· No funds awarded may be used for the purchase of equipment.
· No funds may be used to replace or supplant local government funding of existing planning or exercise programs.


All expenditures of grant funds must be in accordance with the provisions and certifications of U.S. Department of Transportation Hazardous Materials Emergency Preparedness Grant (HMEP), 49 CFR and other applicable federal laws, codes and circulars as specified in this contract.

MATCH COMPUTATION:

· Applicants must be able to demonstrate their contribution of at least a 20 percent in-kind contribution match.

· Copies of any studies, plans, and lessons learned funded by this grant are to be shared with neighboring counties, Tribes, states, provinces and LEPCs.

APPLICATION REVIEW   

Proposed project applications will be subjected to a competitive review process.  A review panel will meet on September 11, 2008 to evaluate all applications and rank them based on that evaluation.  The review panel shall consist of selected representatives from LEPCs, Washington State Emergency Response Commission, and the Emergency Management Division (non-voting).
The panel will review all applications.  An effort will be made to achieve the broadest possible geographic distribution of these awards.

MONITORING AND FOLLOW-UP REQUIREMENTS   

LEPCs receiving grant funds must enter into a contract with the Military Department, Emergency Management Division.  Additionally, they must provide a semi-annual summary, not later than April 15, 2009, to the Hazardous Materials Program Manager to ensure that the project deliverables are being met, and that each grant contract is operating within budget.  A final performance report is required by November 15, 2009. 
APPLICATION PROCESS   

1. Complete the attached Planning Project Application Form.

2. Submit a separate set of applications for each proposed project.

3. If submitting a joint/regional application, establish priorities and clearly show how each jurisdiction will benefit. 
4. If multiple projects are requested, establish and define a priority list.
5. Submit project proposal electronically via e-mail attachment to r.wilson@emd.wa.gov.
6. If submitting hard copy, please provide one original project proposal and two copies to:

Ron Wilson, Program Manager

Washington Military Department

Emergency Management Division

Programs Section, Building 20

Camp Murray, Washington 98430-5122


Phone:
(253) 512-7069

Facsimile:
(253) 512-7207

Email:

r.wilson@emd.wa.gov 

7. Applications must be received at the Emergency Management Division by August 22, 2008.
PLANNING PROJECT APPLICATION FORM

INSTRUCTIONS
Provide the information requested in items A through G.  Use the application format; however, you may generate this format on a word processor or similar method.  Please type or print all responses clearly.

Limit your response to the space allocated whenever possible.  If this is not possible, please indicate on the form when additional pages are attached.  Clear, complete, and concise information is required for the panel to make fair and equitable decisions.

A.
Name of Office:

________________________________________

B.
Mailing Address:

________________________________________

________________________________________

________________________________________

________________________________________

C.
Contact Person’s Name:
__________________________________________

Title:


__________________________________________

Telephone:

__________________________________________

Facsimile:

__________________________________________

E-mail:

__________________________________________

D.
Title of Project:

__________________________________________

E.
Contract Information:       



Taxpayer Identification #:   __________________________________________ 

Name and Title of Person   __________________________________________

Authorized to Sign contract: _________________________________________

F.
Statement of Work:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Notes:

	· Breakdown activities into clear actions

	· Identify personnel providing services if applicable

	· Identify measurable tangible deliverables/results


G.    Project Timeline:

(Include measurable activities for task completion and critical dates.  Projects must be completed by September 30, 2009)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


H.
Budget:

(Please provide your projected costs.)

	ITEM DESCRIPTION


	COST



	SALARIES & BENEFITS (Not for payment of overtime).
	

	FACILITY RENTAL
	

	EQUIPMENT RENTAL
	

	TRAVEL AND PER DIEM
	

	GOODS AND SERVICES
	

	SUPPLIES AND MATERIALS
	

	MAIL AND POSTAGE
	

	PRINTING AND REPRODUCTION
	

	CONSULTANT FEES
	

	OTHER COSTS (Please specify.)
	

	
	

	
	

	TOTAL PROJECT COST
	

	Note:  25% of the total award may be shifted between approved objects of expenditure.
	

	LESS 20 PERCENT MATCH
	

	CONTRACT OR GRANT AMOUNT
	


· Match is that portion of the total (cash or in-kind services) contributed by the grant recipient.

· Final signed invoice voucher (A-19) to be submitted with final performance report & deliverables – A-19’s not to exceed total amount of contract award.
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